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 Description: 
  Used to document contractual agreements between the 

Office of Research Services and another party. Information 
consists of dates, parties, type of contract, scope of work with 
description of work to be provided, cost estimates, signatures, 
and related information..  

 
 Retention: 
  3 years after cancellation and/or expiration of contract; 

destroy. 
 
 Schedule approved 8/14/2007. 


